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JOJKHOCTHAS UHCTPYKIUAA
aJIMHHHCTpaTOpa
asromaTusupoBaHHoi cucrembl AUC «OOpa3oBanue»



1. O6mue nojoxeHus.

- Ha pomxsOCTs agMuHHMCTparopa aBTOoMaTH3upoBaHHOH cucreMbl AVC «O6pasoBanue»
Ha3zHayaeTcs JMIo, sBmomeecs paboraukoM MBJIOY, wuMeromee cpeaHe-CHOEHAIBHOE
obpaszoBaHue U 00IaJa0IEro ONBITOM PaboThHI Ha IEPCOHAILHOM KOMIIBIOTEPE.

- Hasnavenue na momkHOCTh agMuuucTpaTopa AUC «O6Gpa3oBaHHE» B OCBOOOKAEHHE OT
Heé MPOU3BOUTCS NIPUKA30M 3aBEIYIOMIEr0 06pa3oBaTeNbHOM OpraHM3alIuy.

2. DyHKNHOHAJbLHbIE 003aHHOCTH:

- OCYIIECTBJIIET M3yUYEHUE CTPYKTYPhI U COAepKaHus 0a3bl JaHHBIX, peamn3oBaHHOM AVC
«O6pa3oBaHue»;

-OCYINECTBIIIET OOMEH JaHHbBIMH Mexnay 06a3oif HaHHBIX, peamu3oBaHHOM B ANC
«O6pa3oBaHHe» M pPacHpOCTPaHEHHBIMU INIPOTrpaMMaMM Ui PENAKTHPOBAHHUA JIEKTPOHHBIX
tabymui ( MS Excel, Cald u ap.) B BUie UMIIOPTa/5KCIIOPTA CIIMCOYHBIX CBEJCHUH;

- OCYINECTBJISIET HEOOXOMUMBbIE MEpOIpHATHS IO MOANEPXKaHMIO  0askl JaHHBIX B
aKTyaJbHOM COCTOSHMH (CBOEBPEMEHHO BHOCHT M3MEHEHHsS M KOPDEKTHBHI B HH(OPMALHIO,
cojieprKalyrocs B 6a3e JaHHBIX);

- OCYIIECTBJISET IONTBEPXKICHUE JaHHBIX;

- OCYIIECTBIIIET HEOOXOAUMYIO MUHMMAIIBHYIO HACTPOMKY M TOTOBHUT OTYETHHIE MEYATHBIE
(bopMBI B paMKax CBOHX ITOJTHOMO4YHI B 6a3e naHHBIX, peamm3oBanHoi B AMC «O6pasoBanuey;

- OCYIIECTBISIET MEPONPHUATHSA 10 OOECIIEUeHHIO IIPEEMCTBEHHOCTH H COXPaHHOCTH
uHpopMani B HMHGOPMAIMOHHOW 0ase, BKIIOYas: perJaMeHTHBIE paboThl, IepeBon 6a3bl
JAHHEBIX HA CIICAYIOMMH YIeOHBIH IO,

- OCYIIECTBJISIET PYKOBOJACTBO, IUIAHUPOBAHUE, OPTaHU3AIMIO, PETYIMPOBaHME U KOHTPOJIb
BBIIOJHEHMS paboT Mo BHeApeHuto U ucnons3oBanuio AVIC «O6pasoBanuey;

- HECET OTBETCTBEHHOCTH 32 CBOJHYIO OTYETHOCTH M3 0a3bl JaHHBIX Ul NPEICTABICHHS B
0a3e JaHHBIX MYHHIMIIATLHOTO OpraHa JlemapraMenTa oOpa3oBaHMS;

- pa3pabaTsiBaeT HOPMaTHBHEIE JOKYMEHTHI, 00€CIIeUMBAOIIE BHEPEHHE U MCIIOIb30BaHNe
AVIC «O6pa3oBaHue» B AESTEIBHOCTH 00pa30BATEIbHOM OpraHW3alliH.

3. TpebGoBanus, npexbsaBiasemMbie k agMuancTpatopy AUC «O06pazoBaHuey.

- pnageeT MKT-KOMIIETEHTHOCTBIO M HOBBIMH HH()OPMAITHOHHBIMUA TEXHOJIOTUSMH;

- BJIajieeT yMeHUuAMH 1 HaBbIkamu paboTel B AUC «O6pa3oBanuey;

- BIIajieeT yMEHUSIMHM M HABBIKAMH PabOThI C IPUKIaTHBIME oucHbIME nakeTamu (Microsoft
Office, Open office.org);

- 3maer 3akoH P® «0O6 o6pa3oBaHuM», HOpPMATHUBHBIE JOKYMEHTHEI II0 BOIIPOCaM
urpopmary o6pa3oBaHus;

- 3HaeT CHCTEMY OpraHu3aiuu obpazoBarenbHOro npouecca B MBJIOVY;

- 3HA€T IPHUHIIMIIBI CHCTeMaTH3alliK METOIMYECKUX U HHYOPMaAIlMOHHBIX MaTEPHAIIOB;

- 3HaeT OCHOBBI TPYJIOBOTO 3aKOHOAATENbCTBA;

-3HaeT NpaBWIa OXpaHbl Tpyda M TEXHHKH II0XKapHOH O6e30MacHOCTH, CaHHUTapHO-
TMTHEHAYECKHE HOPMBI pabOThI C KOMIIBIOTEPHON TEXHUKOMH.
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