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1. O0mue moJioxeHNs

I.1. TlpaBuna o6mena AeTOBBIMEH MOJAapKaMM W 3HAKAME IEIOBOLO TOCTENIPUUMCTBA B
MyHHIIMIIATEHOM OOKETHOM  OLIKOJIBHOM 00pa3oBaTebHOM YUPEKICHHUH IETCKOM cany
Ne322 (manmee — Yupexnenue) pa3paGoTaHbl B COOTBETCTBHH nonoxeHuaMH KoHcTutyiuu
Poccuiickoit ®enepanun, OeneparsHoro 3akoHa oT 25.12.2008 Ne 273-03 O npoTtuBOAEHiCTBIH
KOPPYIIHHY H NPUHATHIMH B COOTBETCTBHH C HUMH HHBIMH 3aKOHOMATENBHBIMH M JOKAILHLIMH
aKTaMH.

I.2. TlpaBuna oOMeHa NENOBHIMH MOZAPKAMH W 3HAKAMH IEJIOBOLO TrOCTENPUUMCTBA
nanee — IlpaBuia) ompenensior emuHble UIS Beex pabOTHHKOB YupexxaeHus TpeOoBaHHS
K TapEHHIO H NPHHATHIO JEIOBBIX IOJapKOB.

1.3. YupexxnieHue noiepKuBaer KOPNIOPATHBHYIO KYJBTYPY, B KOTOPOH JIE/IOBBIE
TOTAPKH,  KOPIOPATHBHOE  TOCTENMPHHMCTBO H  IPEACTABHTEILCKHE MEPOIIPUSITHS
pacCMaTpHBAIOTCA TOJIBKO KaK HMHCTPYMEHT JMJisl YCTAHOBIEGHHS H NOJIepKaHus JIeIOBBIX
OTHOINEHHH ¥ KaK NPOSIBICHHE OOMIENPHHATON BEKIHBOCTH B XOMIE IeSTeNEHOCTH YupexaeHus.

1.4. YVupesxxneHne HCXOZUT M3 TOro, uTO JOJITOBPEMEHHBIE JE€JIOBBIE OTHOLIEHHS
OCHOBBIBAIOTCA HAa JOBEPHH H B3aMMHOM yBaykKeHHH. OTHOLIEHMS, Mpw KOTOPBIX HapylIaeTcs
3aKOH M ITPHHIMIIBI ICJIOBOH ITHKH, BPEIAT penyTaldH YupeXIeHus u YECTHOMY MMEHH ero
pabOTHHUKOB, H HE MOTYT OGECIEUHTH YCTOHYHBOE JOJITOBPEMEHHOE pPa3BUTHE YUpeKICHHS.
Takoro pona OTHOIIEHHS HE MOTYT GbITH [TIPHEMJIEMEI B ITPAKTHKE paboThI YupexaeHus.

1.5. Heticteue IlpaBHI pacrpocTpaHseTcss Ha Bcex pabOTHHKOB YupeieHus, BHe
3aBHCHMOCTH OT YPOBHSA 3aHHMaeMOM NOJKHOCTH.

1.6. Jlanusie [IpaBuia npecienyer crenyromue mem:

- obecrieyeHne eIHHOOOPA3HOTO TOHHMAHUS POl H MecTa JeJOBBIX II0JIapKOB,
ACJIOBOTO  TOCTENPHUMCTBA, IPEACTABUTEIBCKUX MEPONPHATHH B  IEJIOBOI PaKkTHKE
YupexaeHus:;

- OCYLICCTBIICHHE YNPaBIIEHYECKOH M XO3MHCTBEHHOH esTelbHOCTH YupexneHus
HCKIIIOYATEIEHO Ha OCHOBE HA/lIEXKALIUX HOPM M NPABHIL AEJIOBOTO TTOBEIEHHS, Dasupyromuxcs
Ha TPHHIHIAX KadecTBa IPEeJOCTABICHHS YCIYT, 3allUThl KOHKYDEHIHH, HEJJONYIIECHUS
KOH()IMKTA HHTEPECOB;

- ONPEZICIICHHE eIMHBIX JUI BCeX PAabOTHHKOB Y4UpexneHus TpeGoBaumit K JAPEHHIO H
MPHHATHIO ~ NICIOBBIX ~ MONAPKOB, K OpraHW3alldd M YYacTHIO B MpeacTaBHTENbCKHX
MEPOIIPUATHIX;

- MHHHMH3HPOBAHHC PHCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YNOTpeGIeHHEM B 06IaCTH
HIONIapKOB, NMPEACTABUTEILCKUX MeponpusTtuii. Hawmbonee cephesHbIMM M3 Takux PHCKOB
ABJIIIOTCA  OTACHOCTE IMOAKYNA M B34TOYHHYECTBO, HECHPABEUTHBOCTH IO OTHOLICHHIO K
KOHTpareHTam, NPOTEKUHOHU3M BHYTPH YUpeiKIeHus.

2. TpeboBanus, HPEABABJIsIEMbIE K JeJOBBIM II0OapKaM H 3HAKAM JeJOBOI0
rocTelpHUMCTBA

2.1. PabotHuku VYupexnenus Moryt [I0Iy4YaTk JEJOBBIE IMMONAPKH, 3HAKH JEJIOBOIO
TOCTENIPHHMCTBA  TONBKO Ha OQUUMATLHBIX MEPONPHATHAX, IIPH YCJIIOBHH, 4YTO 3TO
HC IIPOTHBOPEYHT TPEOOBAaHHAM AHTHKOPPYNLHOHHOTO 3aKOHONATENLCTBA M HACTOSIIHM
[IpaBunam.

2.2.Tlomapku ¥ yciyrd, TpHHEMAaeMble HIIH MIPEAOCTAaBISIEMBIE  YUpEXKICHUEM,
HICPCAAIOTCA M NPUHUMAIOTCS TOJNIBKO OT MMEHH YUPEeXIEHHUS B IIEIOM, a He Kak NOIApOK HIIH
nepeada ero oT OTAEIBHOro paboTHHKA.

2.3. JlenoBele Mofapky, KOTOPhIe pabOTHHKH OT UMEHH YupekIeHHs: MOIYT IepeIaBaTh
APYTHM JIAL@M WM NIPHHAMATE OT APYTUX JIMI[ B CBS3H CO CBOEH TPYHOBOL NEATENBHOCTBRIO, a
TAKOKS NPEACTABHTCIBCKHE PAcXOIbl Ha JENOBOE TOCTENPHHMCTBO HOJKHBI COOTBETCTBOBATE
CIENYIOLIHM KPHTEPHSIM:

- OBITE TIPAMO CBA3aHBI C YCTABHBIMH LIEJISMH NeATeNBHOCTH Yu4pexIeHus, Jubo
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C NaMATHBIMH JaTaMH, FO0MIIeSIMH, 0OLIeHAIIMOHAIEHEIMY Npa3sTHHKaMH, HHEIMH COOBITHSIMH;

- OBITb pa3yMHO 0G0CHOBAHHBIMH, COPa3MEPHBIMH U HE ABJISATHCS PEIMETAMH POCKOIIIH;

- HE IpPEICTaBIATE COOOM CKPHITOE BO3HArpAXKICHHE 3a yCIyry, neictBHe wim
Oe3nelicTBHE, MONMYCTHTENBECTBO I HOKPOBHTEILCTBO, NPEJOCTABICHHE NIPAB WM TPHHITHE
ONPC/ICICHHBIX PEINCHUH, THOO MONBITKY 0Ka3aTh BIHSHHE HA NoIy4aTess ¢ HHOH He3aKOHHOIM
HIJTH HEITHYHOH LIENEIO;

- HC CO3/aBaThk UL HONy4aTens o0sA3aTeNbeTBa, CBS3aHHBIE C  ero CITyKeOHBIM
ITOI0XKCHHE HITH UCTIOJIHEHHUEM CITYKeOHBIX (DOMKHOCTHBIX) 00s13aHHOCTEI!;

-HC CO3MaBaTb pENYTAaLlMOHHOTO pHCKA JUIS  JIEJIOBOIO UMHIDKA YdpexIeHus,
pabOTHUKOB M HHBIX JIHI[ B CIYy9ae pacKpeITHA HHOOPMALMH O COBEPIICHHBIX nojapkax
H TIOHECCHHBIX ITPEICTABUTENBCKHX PACXOIAX:

-HE  OPOTHBOPCYHTR  NPHHIMIOAM M TpeGOBAHHAM AHTUKOPPYNIIHOHHOTO
3aKoHOnaTeNbCTBa Poccuiickoit depeparun, [Tonoxenuo 06 AHTHKOPPYMNUHOHHOH ITOJIMTHKH B
Yupexnenun, Komexcy stHkH 1 CITy’Ke€OHOTO IOBelieHHs pPabOTHHKOB Yupexuaenus wu
OOIIENPUHATEIM HOPMaM MODAITH | HPaBCTBEHHOCTH.

2.4. JlenoBble MOJAPKH, B TOM YHCIIE B BHIE OKasaHusA yCIIyT, 3HaKOB 0C000ro BHUMAHHS
M y49acTHd B pa3BIEKATENBHBIX M AHAIOTHYHEIX MCPONPHATHAX HE JOIKHBI CTABHTH
IPUHAMAIOLIYIO CTOPOHY B 3aBHCHMOE ITOJI0KEHHE, IIPHBOIHTE K BOSHHKHOBEHHIO KaKMX-THOO
BCTPEYHBIX 00S3aTENBCTB CO CTOPOHEI HOJIYyHaTelid HIIH OKa3bIBaTh BIMAHHE HA 00BEKTHBHOCTE
€rO ACNIOBBIX CYKIECHHH H PEMICHMI,

2.5. CTOMMOCTh W NEepHOAMYHOCTE AAPEHHA W MOJYYEHHS JEOBHIX IOAAPKOB H/HIIH
yHaCTHd B NPEICTABUTENBECKHX MEPONPHATHSX OIHOIO H TOLO JKe TPETBEro JIHIA MOJDKHEI
OIIPEACIATHCA AET0BOH HEOOXOAUMOCTEIO H OBITE pasyMHBIMH.

2.6. B xavectse mogapkos paboTHUKN YYpexxneHHus ToIKHEL CTPEMHTECS MCIIONB30BATE
B MakCHMAIILHO JOITyCTHMOM KOJIHYECTBE CITy4aeB CYBECHUPEI, IPEIMETEI H U3MEIHsI, HMEOIIHe
CHMBOJIHKY Y YpeKIeHHUA.

2.7. Ilomapka ¥ yCIOYIH He MOMKHBEI CTABHUTE IOl COMHEHHME HMHIDK HIIH JEJOBYIO
PenyTanuio Y 4pexIeHNs HITH €ro paboTHHKOB.

3.1Ipaa u o6m3aHHOCTH PaBGOTHHKOB Yupexnenuss npu obMeHe e IOBBIME
MIOIAPKAMH H 3HAKAMH /I€I0BOT0 roCcTeNnpPHUMCTBA

3.1. PaGoTHuKkH, npencrasnss HHTEPECHI YUPEIKNECHHS HIIH NEHCTBYS OT ero UMEHH,
JO/DKHEL COOMIOAATE MPAaHUIBI OTYCTHMOTO [TOBEICHUS IPH OOMEHE JENOBBIMU MOJAPKAMH I
NPOSABICHHH JEJIOBOIO FOCTENPUHUMCTBA.

3.2. PabotHukE Yupexnenus BIIPaBE NapuTh TPETBUM JIMLAM M IOJy4aTh OT HHX
ACTOBBIC [TOJAPKH, OPraHU30BEIBATE H Y4aCTBOBATH B NPEACTABHTENECKHX MEPONPHITHSX, €CIIH
JT0 3AaKOHHO, STHYHO H [ENIaeTCs MCKIIOYHTENBHO B NEJIOBEIX OeAX, OIpeaesIeHHBIX
HacTositiuMHe [IpaBumamu.,

3.3.Ilpu moGBIX COMHEHHAX B HPaBOMEPHOCTH MJIH I3THYHOCTH CBOHMX IeHCTBHIi
paboTHUKH VupeaeHHs 06S3aHbI ITOCTABMTL B H3BECTHOCTE PYKOBOAMTENS YuUpeKaeHus
1 IIPOKOHCYIBTHPOBATECSA C HUM, NPEXJE YeM JapHTh HIH [I0JIy4aTh MOJApKH, Y4acTBOBATH B
TEX WJIH MHBIX NIPEICTABUTENBCKHX MEPONIPHSITHSIX.

3.4.1lpy mony4eHMH nenoBOro I0ZIapKka HIH 3HAKOB JEJI0OBOTO TOCTENPHHMCTBA
paboTHHKM VYYpexneHus o00S3aHb] IPHHEMAaTh MEPHI 10 HEJOMYINEHHIO BO3MOKHOCTH
BOSHHKHOBEHHS KOH()IMKTa HHTEPECOB.

3.5. PaboTHukH Vupexnenus He BIIpaB€ HCIIONB30BATE CAy:KeOHOEe MOoJOXKeHHe
B JIMGHBIX NEJIAX, BKIIOYas HCIONIB30BaHAE HMYIIECTBA Y4pexaeHHs, B TOM YHCIIE:

- UL IOJTYMCHHA IOJAPKOB, BOSHATPAKACHUS M WHBIX BBITOI IS cebs JIHYHO M JPYTHX
TMIl B OOMEH Ha oKazaHHe YupexneHneM Kakux-TH60 YCIYT, OCYIIECTBIEHHS JHOO
HEOCYIECTBICHHA  OIpeeIeHHbBIX NEHCTBHH, mepenayu HHQOPMALMH, COCTaBISIOMIEH
CITYXeOHYI0, KOMMEPYECKYIO HITH HHYIO OXpaHseMYIO 3aKOHOM TaifHy;

- VDL IOMTYHCHHUSI [I0JaPKOB, BO3HATPAXKAEHHS U HHBIX BBIFO AT JIMYHO M APYTHX JIHIL B



IPOLIECCE BEICHHS i) YYpexueHus, B Tom HYHCIIE, KaKk 10, Tak W Iocie IPOBEICHUA
[IEPETOBOPOB 0 3aKITFOYEHHH 'PaX/IaHCKO-NPABOBKIX IOTOBOPOB M MHbIX CHEJOK.

3.8. PaboTHuku YUpexnenus nomxuer OKasblBaTbCA OT INpeIIOKeHHil, OJIYYeHHS
[TOIapKOB, OIIAaTHI UX PACXONOB K T.IL., KOraa monobHele aeicTrus MOTYT MOBJIMATE HIIH CO3IATH
BIICYATICHHE O BIMSHUU Ha HCXO. CHCIIKH, Pe3ysbTaT NpoBeNeHHS TOProB, Ha IPHHHMAaEMbIe
YapexnenueM pemenus u T2,

3.9. PaBotHukn Yupexuenus me IPHEMITIOT KOPPYIILIHH, [Tonapxu we nmomkHBr GEITE

NpeIUTOIKEeHHS IToiapKa (BDEHEIFPEJEHEHHH};
O BOSMOXKHOCTH MCKIIOYHTH magpHeHImye KOHTaKTBI C JHUOM, IpemIoKHBIIHM

- CIydae, eclnu IoJapox wuim BOHarpasxaicHue He mnpencTaBiIseTcs BO3MOIKHBIM
OTKJIOHHTb MM BO3BPAaTHTH, HICPENIaTe €ro ¢ CooTBETCTRYyIOMET CITy>XeOHOM 3amucKoii s
[IPHHATHS  COOTBETCTBYIOIHX MEP pyKoBomuTemo Vupexnenus u NPONOILKHTE  paboTy
B YCTaHOBJICHHOM B Yupexaenuu HOpAZIKe Hall BOIPOCOM, ¢ KOTOPHIM GhL CBSA3aH MOJApOK MITH
BO3HarpaXxJieHue.

3.12.B  cnyyae BOSHHKHOBEHHS  KOH(JIHKTA HHTCPECOB MM BO3MOYKHOCTH
BO3HUKHOBEHHSI KOH(IHKTA HHTCPECOB INPH MONYYEHHUH 1eI0BOrO NoJapKa HJIM 3HAKOB
AICTIOBOTO rOCTENPHUMCTBA PaBOTHUK Yupexnenus o6s3an s [THCEMCHHOH (DOpMe YBeaZOMHTE 06
JTOM OIHO M3 IOKHOCTHBIX JTHII, OTBETCTBCHHBIX 3a INPOTHBOMEHCTBHE KOPPYHOIIHH, B
COOTBETCTBHH C IPOLERY PO PACKPBITHA KOH(IHKTA HHTEPECOB, yTBepskaeHHOM [TomoxeHmeM o
KOH(JIMKTe HHTEpecos, IPHHATBEIM B YupexneHuy.

3.13. PaborHukam Yupexnenus 3anperaercs:

M 3HAKH  NENOBOrO  rocrempuumcrea  w XON€ TPOBENCHHS  EJIOBBIX IIEPErOBOPOE,
TIPH 3aKTIOYEHHH JOrOBOPOB, a Takke R HHBIX Cydasx, Korma nomoGHble meifcTpis MOTYT

- IPOCHTD, TPEOOBATh, BEIHYKAATH OPTaHH3ALHH MITH TPETBHX JIHIl JapUTh HM IHOO HX
POJICTBEHHHKAM J1e/I0BRIe IONAPKM H/MJIM OKAa3BIBATE B px [IONB3Y 3HAKH ISIOBOrO
FOCTEIPHUMCTBA: )

- IPHHUMATE TOJapKH B BHje HATMYIHBIX, O€3HAIMYHEBIX JeHEeHELN CPESECTB, HEHHBIX
Oymar, nparonennsrx METaJLJIOB.
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3.14. YupexxaeHne MOXKET NPHHATH pelieHHe 00 ydacTHH B OJAroTBOPHTEIHHBIX
MEpPONIPUATHAX, HANpaBICHHBIX Ha CO3/laHHE W YNPOYEHHE MMHUKA Yupexuenus. [Ipu atom
miad W OIO/UKET ydacTHss B JIAaHHBIX MEPONPHUATHAX YTBEPHKIAETCS PYKOBOIHTENIEM
YupexaeHus.

3.15.B cmyuae ocCymiecTBIEHHS CIOHCOPCKHX, OJIAarOTBOPHTENBHBIX IIPOrPaMM
YupexeHue N0/DKHO IMPEIBapPHTENBHO YIOCTOBEPHTHCS, YTO MpPeJOCTaBaseMas Y YpeskIeHHEeM
MOMOIIE He OyAET UCIOJIb30BaHa B KOPPYTIITUOHHBIX LENSX HIIH HWHBIM HE3aKOHHBIM ITYTEM.

3.16. [lpy B3auMOJEHCTBHH C JIMIAMH, 3aHHUMAIOIUMH JOJDKHOCTH MYHHUIMIAIBHOMN
CITyXOBI, CIEAyeT pPYKOBOJACTBOBATHCS HOPMaMHM, PEryIHPYIOIMMH 3THYECKHE HOPMBI H
MpaBUiIa CIyeOHOro MOBEICHUS MYHHITHIIAIBHBIX CIIYXKAIIHUX.

3.17. Heucrionnenue Hactosmmx IIpaBuin MOXKeT CTaTh OCHOBAHUEM IS IIPUMEHEHHUS K
pabOTHHKY Mep AMCUMIUIMHAPHOTO, aIMUHHCTPATHBHOT'O, YTOJIOBHOTO H rpakJ1aHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHH C JIEHCTBYIOIIHM 3aKOHOIATEILCTBOM.

4. ObsacTh NpHMeHEHHS

4.1. Hacrosmue Ilpasuia mojuiexaT NpUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KakKuM
00pa3oM IepealoTes AEIOBbIE MOJAPKH W 3HAKH JeJIOBOTO TOCTENPHMMCTBA: HAMPSIMYIO HIH
yepes MOCpeAHUKOB.

4.2. Hacrosimue ITpasuia sBisoTes o6s3aTeNbHBIME IS BeeX PabOTHHKOB YupexIeHHs!
B IIEpHOJ pabOTHI B Y UpesKIeHHH.
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